
RCA Treasurer 

Position Purpose:  The Treasurer manages the money for the benefit of the club and 
its activities, in accordance with state and federal laws governing not-for-profit 
organizations. With sound financial records, the Board can make decisions and policies 
and the club can continue to be active. The trust placed in the Treasurer is the single 
most important trust relationship there is between the club members and their 
Officers. 

Responsibilities: 

1.  Maintains a clear system for tracking the income and expenses of the club, as well 
as its current financial position. 

2. Is knowledgeable of the state and federal requirements for filing tax reports and 
not-for-profit reports, and acts to meet those deadlines. 

3.  Makes a monthly report to the Board of the income, expenses, and current status of 
the club’s financial position. 

4.  Makes recommendations from time to time about best practices for managing the 
money and keeping records regarding the money. 

5. Oversees the creation of an annual budget for RCA, and tracks the expenses of each 
budget category over the year.  In addition, the Treasurer reports how well the club is 
maintaining its budget. 

6. Pays all obligations of the club in a timely manner. 

7. Makes all financial records available and accessible to the Board members at all 
times.  The Treasurer also makes the accounts accessible to the president, to maintain 
a “two eyes” system.   

8. If the Board should decide to ask for an audit or overview of RCA’s financial records 
system, the Treasurer will make the documents available to whomever the Board 
appoints. 

9. Follows any votes taken by the Board regarding financial policy, expenditures, the 
budget and other fiscal issues and carries out those decisions. 

10. Manages any credit cards the club may have given specific officers so they can do 
their work. The Treasurer has oversight over the expenses charged on those credit 
cards, pays their balance due, and if one should be lost, cancels it immediately and 
applies for another one. If one of the officers should mismanage or misuse the credit 
card, the Treasurer will immediately revoke that card. 

11. Because the Treasurer’s position is so important, if the Treasurer decides to resign 
from his or her position, the Treasurer will give adequate notice of his or her intention 
so that the Board can find a suitable replacement.  The Treasurer will participate in the 
training of the successor Treasurer. 


